VISITORS MANAGEMENT SYSTEM	Comment by tosin adara: 	Comment by tosin adara: 	Comment by Tosin Adara: help send it as pdf
Visitor management system tracks and manages visitors entering and leaving a business' office. These tools are designed to make the visitor sign-in process more seamless, which in turn can improve the overall visitor experience. Some solutions offer self-sign-in for visitors. Others are administered by staff, which gives them the ability to manage assets. Visitor management system typically has the ability to notify the necessary employee that the visitor has arrived. This system can also document and gather specific information about those visitors' whereabouts within the building. Overall, these solutions are designed to increase building security and protect its facilities and employees.
KEY BENEFITS OF VISITOR MANAGEMENT SYSTEM
· It enhances a business overall security
· Speed up the check in process 
· It allows the employee receive notification before their arrival  
· It allows a quick data access of visitor history either to keep or delete visitor record
· It allows visitor create visit request in advance
· It allows a chat forum and display the visitor image, some of the users may have created gravatar that display public profile
WHY USE VISITOR MANAGEMENT SYSTEM
Dependable information – it stores information about incoming and outgoing visitor. If any emergence arisings they can review the software to see who has visited the office
WHO USES VISITOR MANAGEMENT SYSTEM?
Visitor management system can be used by any business who regularly expects visitors.
The following are the few that can benefit from visitor management system.
· The company staffs/officers - Can access the employee logbook and See visitor of the day. Can switch the presence of an employee or use the chat forum to message the receptionist.
· The Admin - Manage the rights of your Dashboard users by adjusting the rights and members of the groups below
· Receptionist - Reception users have specific rights in order to manage visits (check in, check out, see all visitors) and Change status of visitors (Checked In, Checked Out, Expected) on logbook.
Offices require their visitors to wear ID badges when entering. Visitor management system can help to manage these ID badges.
· The visitor - Create visit request and Create recurring visits
WHY IS VISITOR MANAGEMNT SYSTEM IMPORTANT
Visitor Management systems perform the important task of tracking who is on your premises. ... Simply put, Visitor Management systems give you maximum control over the guests accessing you at work, a key aspect to keeping employee safe and secure.
 

